GSCS ONLINE ENROLLMENT PROCEDURE MANUAL

Parents can enroll their children via online by following the general procedure below:
Step1—- Goto

https://www.goodshepherdcathedralschool.edu.ph/subpages/downloads.aspx?Pagelndex=3

Good Shepherd Cathedral School

NEWS ADVISORIES ABOUT ~ ADMISSIONS ~ STUDENT LIFE ~ DOWNLOADS JOB OPPORTUNITIES CONTACT

Downloads

Home > Downloads

Select Category:

-Select Category-- r
Title Category Date Uploaded
Online Enrollment Form Enroliment Form April 02, 2020 Download
PDF Format
Online Enrollment Form Enrollment Form April 02, 2020 Download
Word Format
Admission Recommendations (Principal) Enroliment Form February 05, 2019 Download
Admission Recommendations (Principal)
Admission Recommendations (Guidance Counselor) Enroliment Form February 05, 2019 Download
Admission Recommendations (Guidance Counselor)
Admission Recommendations (Adviser) Enroliment Form February 05, 2019 Download

Admission Recommendations (Adviser)



https://www.goodshepherdcathedralschool.edu.ph/subpages/downloads.aspx?PageIndex=3

Step 2 — Download the “Online Enrollment Form.” Fill out the form accurately and completely.
Incomplete application will not be processed.
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Good Shepherd Cathedral School

HOME NEWS ADVISORIES ABOUT - ADMISSIONS ~ STUDENT LIFE - DOWNLOADS JOB OPPORTUNITIES CONTACT

Downloads NOTE:

Home > Downloads

DOWNLOAD ANY OF THE TWO
ONLINE ENROLLMENT FORM

Select Category:

—-Select Category--

FILES BASED ON YOUR DEVICE

. COMPATIBILITY.

Online Enrollment Form / Enrollment Form

PDF Format

Online Enrollment Form Enroliment Form Download
Word Format

Admission Recommendations (Principal) Enroliment Form February 05, 2019 Download
Admission Recommendations (Principal)

Admission Recommendations (Guidance Counselor) Enroliment Form February 05, 2019 Download
Admission Recommendations (Guidance Counselor)

Admission Recommendations (Adviser) Enroliment Form February 05, 2019 Download

Admission Recommendations (Adviser)




Step 3 — E-mail the complete online enroliment form to gscs_registrar@yahoo.com for initial
registration.

® gscs_registrar@yahoo.com

Enrollment Form

NOTE:
DO NOT FORGET TO ATTACH

N THE ONLINE ENROLLMENT
a FORM TO YOUR EMAIL.
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The School Registrar will forward the enrollment form to the CCC Coordinator for the
approval of club. Then, the CCC Coordinator will forward the enrollment form to the Accounting
Office for assessment.



Step 4 — The accounting office will send you an email containing the assessment and bank
account information of the school.

Assessment and Bank Information

gscsfinance@gmail.com
To: . recipient

ill
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Assessmen....docx

Settle your account and once paid, e-mail the receipt of payment with your signature to
gscsfinance@gmail.com. Then, the Accounting Office will e-mail you and the Registrar the
confirmation of payment within 3 to 7 banking days.

gscsfinance@gmail.com

Receipt of Payment

NOTE:
DO NOT FORGET TO ATTACH

@ THE RECEIPT OF YOUR
PAYMENT WITH YOUR
Recept o ...do SIGNATURE TO YOUR EMAIL.

Bl =00 «b7im-




Step 5 — An e-mail from the Registrar’s Office will be sent to you to CONFIRM your child's

enrollment.

Confirmation of Enroliment |
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